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PROCUREMENT

Acquisition Workforce Guidance for Certification, Training, and Education (1102/0800)
1.  References:

a.  Portions of 10 U.S.C. (Encl 1).  

b.  Under Secretary of Defense (Acquisition and Technology) Memorandum dated 15 Dec 1998, Subject: Reform Through Learning: USD(A&T) Policy on Continuous Learning for the Defense Acquisition Workforce (Encl 2).  

c.  Army Tuition Assistance Program Enrollment Forms (Encl 3).

2.  The Defense Acquisition Workforce Improvement Act (DAWIA) was enacted to provide for the implementation of Contracting as a professional career field.  Consequently, an education requirement was added to the certification process in addition to experience and government courses previously required.  Section 1724 of this Act was amended on 1 October 2000 as a result of the Fiscal Year 2001 National Defense Authorization Act to require that Contracting Officers above the simplified acquisition threshold, individuals in the 1102 series and similar military positions must possess a bachelor’s degree AND twenty-four hours of business. This education requirement applies to new hires and new Contracting Officer appointments.  Individuals who were in an 1102 position as of September 30, 2000 are required to have either a degree OR twenty-four hours of business education OR to have had ten years of acquisition experience as of 1 October 1991.  Individuals serving in positions identified as Critical Acquisition Positions (CAP) (GS-14/LTC and above) are required, pursuant to section 1732 of 10 U.S.C, to have had either 10 years acquisition experience prior to 1 October 1991, or possess a bachelors degree and 24 business hours.  

3.  It is the goal of the Southwestern Division to encourage and support  individuals in their pursuit of completion of the required education.  This SWDR provides information relating to the required activities/elements of being in the AW as well as educational opportunities available to Acquisition Workforce (AW) members.

4.  Required Elements of Acquisition Workforce Membership.  


a.  Certification.  AW members are required to be certified at the level appropriate for their grade or within 18 months of accession into an acquisition position.  The standards required for certification in Contracting are as follows:

	Level
	Grades
	Education
	Training
	Experience

	I
	5-7
	Bachelors & 24 Business Hrs
	CON 100

CON  101

CON  104
	One year Contracting

	II
	9-12
	Bachelors & 24 Business Hrs
	CON  202

CON  204

CON  210
	Two years Contracting

	III
	13 & above
	Bachelors & 24 Business Hrs
	CON  301

CON  333
	Four years Contracting


An individual must possess all three components, education, training and experience, to receive certification.  Engineers in the 0800 Series are required to have all Contracting Courses with the exception of CON 204 to obtain a warrant under the simplified acquisition threshold.  For warrants above the simplified acquisition threshold,  Engineers are required to take CON 204 and obtain Contracting Level II Certification.  Once an AW member has achieved all elements required for certification, the employee must submit his/her Acquisition Career Record Brief to the Acquisition Career Manager using procedures listed below.   



i.  Education.  There are a variety of options available to AW members to complete their degree and/or further their education.  The primary option is the Army Tuition Assistance Program (ATAP).  ATAP enables any AW member to begin/complete a bachelors degree in order to meet the DAWIA standards by reimbursing the student for course and lab fees and textbook fees up to $100.  AW members who are also Corps Eligible (CEs) or Army Acquisition Corps (AAC) members may apply for ATAP funding to complete a master’s degree as well.  The application forms for assistance under ATAP are enclosed (Encl 3).  Applicants to the Army Tuition Assistance Program will be required to submit a current IDP with the ATAP application.  Once completed, it must be sent to the Acquisition Career Manager (ACM) for your appropriate region (see paragraph 4.b. below).  Other options for furthering education may be found at http://asc.rdaisa.army.mil.  While SWD supports a liberal policy towards employees furthering their education, it is left to the discretion of the Chief of Contracting/Engineering and Construction in agreement with District Commanders to determine the extent to which employees will be granted time and/or additional resources.  



ii.  Training.  The Defense Acquisition University (DAU) provides the courses required for certification.  Each course required for certification must be approved on the employee’s IDP by the AW member’s supervisor.  The AW member must then request each course through their IDP under the DAU button or directly by accessing the Army Training Requirements and Resources System (ATRRS) Internet Training Application System (AITS) at https://www.atrrs.army.mil/channels/aitas.  Once the employee has requested each course, an e-mail will automatically be sent to the supervisor for their review and approval. 



iii.  Fulfillment.  The Under Secretary of Defense for Acquisition and Technology, Dr. J. S. Gansler has reinstated the fulfillment procedure that was put in place when DAWIA was first enacted.  Fulfillment is a process whereby an individual seeking certification performs a self-assessment to determine if he or she has experience with the subject matter introduced as “core competencies” in the contracting course for which the individual is seeking fulfillment.    The Defense Acquisition Workforce Improvement Act (DAWIA) Fulfillment Guide can be found on-line at http://www.dau.mil/career/files/fulfil99.pdf. Follow the fulfillment procedures outlined in the 17 March 2003, “Army Implementing Instructions - DoD Acquisition Career Management Mandatory Course Fulfillment Program.” Please note that this is NOT a waiver but an alternate means of completing training requirements.  

b.  Acquisition Career Record Brief (ACRB).  AW members are required to maintain an ACRB, as it is the official record of all acquisition related education, training, experience, and achievement.  You may access your ACRB at https://rda.rdaisa.army.mil/cappmis/idp/idpprod/login.cfm?app=acrb .  To access the web site you will need to input your last name, SSN and date of birth.  The system will ask you to set a password.  If your ACRB does not come up you will need to complete a blank ACRB (also available at this web site) and fax to our Acquisition Workforce Support Specialist (AWSS -see below). To print your ACRB, ensure that you choose Landscape under the printer settings so the entire ACRB will print.  Should you desire to make a change to the ACRB you will need to annotate the changes on the hard copy ACRB, sign and date, and obtain your immediate supervisor’s signature.  Official documentation such as SF 50s, course certificates and college transcripts must accompany each request.  At that point you will need to fax or email the signed form to the ACM that supports the Corps of Engineers for your particular state.  The Western Region (SWF and SWG) ACM is Laurie Porras.  Ms. Porras may be reached by any of the following:
E-mail:  porrasl@wsmr.army.mil 
Fax:  (505) 678-8029

Phone:  (505) 678-5832

Mail:  Acquisition Career Management Office

ATTN: SFAE-AC-WSMR
Building 1504, Room 208
White Sands Missile Range, NM 88002-5157

The  Southern Region (SWL and SWT) ACM is Bonnie Stewart.  Ms. Stewart may be reached by any of the following:

E-mail:  bonnie.stewart@redstone.army.mil 

Fax:  (256) 876-4097

Phone:  (256) 876-7305.

Mail:  Acquisition Career Management Office

        


          ATTN: SFAE-AC-RED-M, Bldg. 5303/Room 3324

      

          Redstone Arsenal, AL 35898  

If you are applying for certification at any level, you will need to update your ACRB by annotating the courses completed or waivers received, attach a copy of the course certificate and/or fulfillment form and an updated copy of your DA 2302 or resume’, have your supervisor initial the ACRB and send to the ACM.  The ACM will review to ensure that you have met the requirements and forward it to a local Certifying Official or 

Functional Chief Representative (FCR).  The FCR is a local  Principal Assistant Responsible for Contracting (PARC). 


c.  On-line Individual Development Plan (IDP).  AW members are also required to maintain their IDP through the Army’s on-line IDP system.  The IDP may be accessed at https://rda.rdaisa.army.mil/cappmis/idp/idpprod/login.cfm
. From this screen choose “Individual Module” if you are going to input data for yourself or “Supervisor Module” if you are going to approve an employee’s IDP. Detailed instructions for using the on-line IDP are available once you choose Individual or Supervisor.  To access the secured portion of this web site you will need to input your last name, SSN and date of birth. Once you have completed entering the information into your IDP and prior to submitting for your supervisor’s signature, your supervisor will need to enter the system through the “Supervisor Module” and add you as their employee.   After the supervisor has added you, you may choose the option to “Submit IDP for Supervisor for Approval” and the system will automatically send an e-mail to the supervisor and the employee.  The IDP must reflect all acquisition training, education, and other activities.


d.  Continuous Learning Point Policy.  The memorandum at reference 1.b. issues the policy that requires all Defense AW members to earn a minimum of 80 Continuous Learning (CL) points every two years.  CL points may be achieved by various means, including Defense Acquisition University (DAU) courses, higher education courses, on-the-job experiential assignments and the participation in, or leading of, a Process Action Team.  Attachment 1 of reference 1.b. lists creditable activities and the possible number of points corresponding to the activity. The CL policy applies to all AW members .  The online IDP must be updated to show what the AW member is doing/has done to fulfill the 80 Continuous Learning Point requirement.  Points are not accrued until the employee completes the activity, updates the IDP and the supervisor has approved the update.  In most cases, the supervisor will physically enter in the number of CL points indicated on Attachment 1 of reference 1.b. prior to approval of the update.  

5.  The POC for this action and any other AW related questions is Mr. Denver Heath,      CESWF-CT, 817/886-1055.  

FOR THE COMMANDER:


                                                                       /s/
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