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1-1  PURPOSE.  This document provides the guidelines to Southwestern Division Districts for implementing a standard business process for transportation and travel.  This includes travel services to individuals through a contract travel agent for transportation and hotel reservations.

1-2 APPLICABILITY.  This policy is applicable to all organizational elements and activities of the Southwestern Division and travel and transportation as defined in the HQUSACE transportation and travel regulation, ER 55-1-2.

1-3  REFERENCES.
a. ER 55-1-2, Travel management.

b. ER 56-3-1, Vehicle registration and Inventory.

c. ER 56-2-1, Administrative Vehicle Management- Civil works.

d. AR 1-211, Attendance of Military and Civilian Personnel at private Organization Meetings.

e. AR 58-1, Management, Acquisition, and use of Administrative Use of Motor Vehicles.

f. AR 600-8-105, Military Orders.

g. AR 600-8-105, Travel overseas.

h. Joint Travel Regulation (JFTR).

1-4  RESPONSIBILITIES. 
a.  The Director of Logistics, Southwestern Division, is responsible for travel and transportation oversight within the Division and will monitor travel programs established at the discretion of the Commander.

b. Each District Commander:

(1) Will provide local command emphasis to the transportation and travel program and ensure that District programs follow the concepts, policies, and doctrine listed in paragraph 1-3.
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(2) Develop a District transportation and travel policy to be used by each subordinate organization that has travel and transportation responsibilities in accordance with HQUSACE policy standards, and regulatory guidance listed in paragraph 1-3.  A copy of the transportation and travel plans prepared by the District and subordinate organizations will be maintained at each District Logistics Management Office with a copy forwarded to the Directorate of Logistics, Southwestern Division, ATTN: CESWD-LO.

FOR THE COMMANDER:

                                                                                   RUSSELL H. MINTON

                                                                                   Executive Assistant
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